


Trinity Evangelical Free Church, 10658 210" Street W., Lakeville, MN 55044 952.435.5548

Job Description: Summer Children’s Ministries Assistant

I. Requirements
A. Spiritual
1. Must be a growing Christian, deepening his/her personal relationship with Jesus Christ and
modeling this to others. (I Tim. 3:1-13)
2. A desire to see children come to know, love and follow Jesus Christ.
3. Desirable spiritual gifts: administration, teaching, encouragement, helps.
4. Supportive of the church’s doctrinal statement, constitution and philosophy of ministry.

B. Personal
1. Teachable, team player with strong oral and written communication skills.
2. Ability to take direction and to work independently.
3. Personable, creative and a self-starter.
4. Ability to lead and work with teens.

C. Professional
1. Pursuing a B. A/B. S. degree in Christian Education, Children’s or Youth Ministry, or related
field, or pursuing a career position in Children’s Ministry.
2. Experience in ministry with children and/or youth.
3. Familiarity with Windows applications, especially Publisher and/or Microsoft Word.
4. Valid driver’s license and a clean driving record.

II. Relationships
A. Shall report to and serve under the direction of the Director of Children’s Ministries.
B. Shall work supportively with summer children’s ministry coordinators and volunteers and office staff.
C. Shall cultivate contacts with children and families in the congregation.
D. Shall lead and mentor youth who work in children’s ministries.

III. Responsibilities
A. General Overview: To assist the Director of Children’s Ministries in providing and directing children’s
programming (newborn through grade 6) during the summer months, with the ultimate goal of partnering
with parents to help children come to know, love and follow Jesus Christ. This individual will gain on-the
job experience in learning how to run an effective Children’s ministry program.

IV. Specific Key Result Areas
A. Teaching: Assist in teaching Sunday School or in other summer programs
B. Communication/Coordination: Assist in the communication and promotion of summer children’s and
family ministries and events to the congregation.

C. Administration: Assist in the administration of summer children’s and family ministries (i.e. VBS,
camps, Backyard Bible Clubs, Sun. School, etc.)

D. Training/Equipping: Assist in the training and encouragement of summer children’s workers.

E. Leadership: Shall lead, supervise and mentor youth on Backyard Bible Club teams and for other events.

F. Other Duties: Assists the Director of Children’s Ministries in general tasks, as assigned.

V. Remuneration
A. The Summer Children’s Ministries Assistant will be a 13-week position between the months of May and
Aug., at a salary range of $10-$11/hour, depending on experience, for 40 hours per week. Reimbursement
for mileage on personal vehicles will also be provided. There are no other benefits provided.
B. Room and board may be negotiated with a congregational member.
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Trinity Evangelical Free Church
10658 210" Street West
Lakeville, MN 55044

Application for
Children’s Ministry Assistant

Personal Information:

Name

Address

City/Zip

Phone e-mail:

Education:

High School: Diploma:

College: Degree:

Major/Minor:

General Information:

1. Please list experiences you have had working with children. (Use another sheet, if necessary.)

2. What role do you feel a parent should play in a child’s spiritual life? What is the
church’s role in a child’s spiritual life?.

3. Briefly describe why you are applying for this position and why you are interested
in children’s ministry.

4. What essential ingredients do you feel should be included in Children’s Ministry?
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Spiritual:

5. Please give your personal testimony of how you became a Christian.

6.  What are your spiritual gifts and how do they apply to children’s ministry?

7. How have you matured in your faith as a Christian?

Personal:

8.  Please list areas where you feel you could make your greatest contributions.

9. Please list areas where you would like to grow, develop and gain experience.

10 Please read the EFCA Statement of Faith included in this packet and answer the
following:

I am in agreement with and will support the EFCA Statement of Faith.

Yes No (if no, please explain)

Signature: Date:
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Please rank yourself in the following areas with the following scale
(1 being below average and 5 being superior)

Self Expression/Speaking 12345

Perseverance 12345
Self Discipline 12345
Organizational Ability 12345

Kindness and Generosity 12345

Integrity and Honesty 12345
Initiative 12345
Wise use of time 12345

Ability to follow instructions 1234 5

Finishing of a task 12345

Respects Authority/Leaders 12345

Emotional maturity 12345
Spiritual maturity 12345
Leadership ability 12345
Desire to serve God 12345
Willingness to learn 12345
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Trinity Evangelical Free Church
10658 210™ Street West
Lakeville, MN 55044

Children’s Ministry Assistant

Personal Reference Form

Applicant’s Name:

Reference’s Name:

Address:

City/Zip:

Phone: e-mail:

1. How long and in what context have you known the applicant?

2. In what ways do you feel the applicant is a positive influence on others?

3. What do you feel are the applicant’s greatest strengths? (Please explain.)

4. In your opinion, in what areas does the applicant need to grow? (Please explain.)

5. How do you feel the applicant will do in relating to children? To adult co-workers?
To parents?
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Trinity Evangelical Free Church

Please rank the applicant of the following scale (1 being below average and 5 being
above average)

Self-expression/Speaking 12345

Perseverance 12345
Self-discipline 12345
Organizational Ability 12345
Kindness and Generosity 12345
Integrity and Honesty 12345
Initiative 12345
Wise use of time 12345
Ability to follow instructions 1234 5
Finishing of a task 12345
Respects Authority/Leaders 12345
Emotional maturity 12345
Spiritual maturity 12345
Leadership ability 12345
Desire to serve God 12345
Willingness to learn 12345

In your best estimation how would you recommend this applicant for this position?

enthusiastically strongly moderately reluctantly

Date: Signature:

Please return this form to:
Trinity Evangelical Free Church
10658 210™ Street West
Lakeville, MN 55044

If you have any questions, please call 952.469.6235 during weekday hours.
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